Perspective

In Brief User Guide

Logging in to Perspective

Log in to Perspective
Email address
Email
Password

Password

~ Remember me Log in
Do not use this on a shared computer

Forgot password?

Open https://perspective.info in your browser.
Click Log in.
Enter your email address and password.

If you have forgotten your password, click "Forgot password?” or contact the
Pendragon helpdesk.

=]

Click the cog on the far right of the button bar to access User Preferences and
Account Settings.

Document alerts

Frequency Once daily (at 8am)

PN Enavied

Edit

User Preferences .
On the User Preferences page, you can change font size and access
About contextual help options. If you select Show contextual help, a brief description
Logged in as Nina Savage will appear whenever you hover over a button in the button bar.
Account Settings
Log Out (£
On the Account Settings page, you can update your name and email address,
News alerts R - and sign up to the News and Document Alert emails. You can then select the
R I Fat frequency of the emails and News topics covered.
Topics. All topics. Edit
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Opening a Document

Click a document title to open it in the current tab or "Ctrl-click” to open it in a new tab.

Table of Documents is available in the button bar at the top of the screen or on the Home Page.

- —
- — ents
— Table of Docurm Documents are listed by family. To open a specific document, click the family and find the document

title.

Open Document incorporates the Document Finder and Recently Opened Documents.

'-.- Open Document Select a document from the list of Recently Opened Documents - the last 20 documents you have
opened. Recently Opened Documents is also available on the Home Page.

Alternatively, start typing an abbreviation or any part of a document title in the Document Finder box. A
list of documents will be offered. The document type (Act, SI, Regulatory, etc) is listed in the column to

the right.
disclosure Reset
title Family
disclosure S12013/2734 The Occupational and Personal Pension Schemes (Disclosure of Information) Regulations 2013 sI
disclosure spi $S12000/3188 The Social Security (Disclosure of State Pension Information) Regulations 2000 Sl
disclosure 96 SI 1996/1655 The Occupational Pension Schemes (Disclosure of Information) Regulations 1996 (revoked) Sl
disclosure 87 SI11987/1110 The Personal Pension Schemes (Disclosure of Information) Regulations 1987 (revoked) Ell
code di i | Pension Fund Disclt Code Regulatory
SI2019/982 The Occupational Pension Schemes (Investment and Disclosure) (Amendment) Regulations 2019 Ell
$S12018/988 The Pension ion Fund (F i Service) and O il Pension Schemes and Disclosure) (Amendment and Modification) Sl
Regulations 2018
S12018/233 The Occupational Pension Schemes (Administration and Disclosure) (Amendment) Regulations 2018 sl
SI2015/482 The Occupational and Personal Pension Schemes (Disclosure of Information) (Amendment) Regulations 2015 sI

The Side-by-side view can be used to look at two documents in the same tab.

Side-by-side can be activated from a pop-up window, splitting the main window between the document
m Side-by-side already open in the main window and the document in the pop-up window.

You can also click Side-by-side in the button bar to split the window into two. If you have a document
open, it will automatically open in the left pane. You can then choose documents to view on the other
side, either from your list of Recent Documents, or by using Table of Documents or Open Document.

[ sgnifcantsates Pensions Act 2004 s Document 2
TG | « | Document ] ‘Choose from recent documents below, or 35 Tablo of Documents /gy Open Document
Copyright: Crown copyright 2004
. Choose from recent documents
Pensions Act 2004
Pensions Act 2004 SELECT

Chapter 35
An Act to make provision relating to pensions and financial planning Feagen Eeizm=s s 1T SeLEer
for reti and ision relating to enti to

and for Adams v Options UK Personal Pensions LLP (CA) SELECT

Royal Assent: 18h November 2004

BE IT ENACTED by the Queen's most Excellent Majesty, by and with the o . .
advice and consent of the Lords Spiritual and Temporal, and Commons, in Financial Services and Markets Act 2000 SELECT
this present Parliament assembled, and by the authority of the same, as
follows: — Adams v Options SIPP UK (Ch) SELECT
Ed. Note:

Favourites

‘ = Table of Documents iﬂmbﬂuﬂﬂﬂ‘l*Fﬂvmﬁsl‘ = ‘QSmldl < > | - 6'CuﬂyLnuhnn| -Annmlnns| msi‘le-b}sih‘ [>]

To create a Favourite to a document, click the star next to the document
title.

Social Security Contributions and Benefits Act 1992

H Favourites | & Pt cose x To create a Favourite to a specific provision, click the "4 to the right of the

text.
Sort By: By name By family

You can edit the name of the Favourite to your preference, and also choose
Name Family Actions the “Include the Date and View information” option to save the document’s
time travel information.

i Section 303 in Pensions Act 2004 Acts G @
You can then access your list of favourites by clicking the Favourites button
i Section 35 In Pensions Act 2008 Acts ¢ in the button bar. From this list, you can delete any favourites you no longer
need.

.. S12010/5 The Employers' Duties (Registration and

£ y Sis @
Compliance) Regulations 2010 "
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Navigating a Document

Location Tools The easiest way to navigate to a particular place Table of Contents
Section ¥ ][ Mo ] » in a document is to use the Location Tools in the ® Table of Corterts
Schadul — putton bar. ~ Pension Schemes Act 1993
Pacrte He Select Schedule/Part/Section etc, type the » PtIPreliminary [ss 1-1]
required location number into the blank box, and
press return or click the arrow button. ~ Pt Certification of Pension Schemes and

Effects on Members' State... [ss 7-68]

Alternatively, you can expand levels in the Table of __—
¥ Chp | Certification [ss 7-39]

Contents, on the left side of the Main Window, by
clicking the right-facing arrows. » Preliminary [ss 7-8]

Notes to Documents

Notes - Pension Schemes Act 1993 .
- The Notes buttons are located to the left of the text. Click the
Notes Document Wiew i A
S ———— Notes to section 95 appropriate button to open the Notes window.
o (@ it Commencement L o .
A ) ) ) ‘ A tag indicates there are notes to the specific provision.
= Amendments This section comes into force on 7 February
« Derivations and 1894 (S1 1994/86).
Destinations
: ‘ AR [® A red flag indicates the provision is subject to modification.
* Interpretations Sub-s (1)
) S;gzgt?unnds The words "paragraph (a), (aa) or (b) of section
A ST O e H AnH indicates there are notes to the whole document.
Chapter" from B April 1997 Pensions Act 1995,
Types of Notes
e Commencement When the provision comes into force and what brings it into force.
« Amendments Lists all amendments, when they come into force and what brings them into force.
« Derivation/Destinations ~ Where the provision originated/where it is now.
« Modifications etc Lists modification and transitional information relevant to the provision.
« Orders and Regulations Lists statutory instruments that are made under the enabling power of the provision.
« Cases Links to cases that discuss the provision in detail.

‘ = Table of Documents iﬂpall)onnﬂll‘ *Favuulw‘ = ‘QSeall:ll < > | - @cuml.mnm| -Annmluns| mSiie-by-side‘ [>] | Anhm&ilk

[Perspective Xoli) o — To print from Perspective, either:
« highlight text in the Main Window and click the print button in the button bar;
~ (] Social Security Confributions and Benefits Act 1992 OI’
» [J Pt1 Contributions [ss 1-195]
~ [ ptuContributory Benefits (ss 20-62] . . Y ” .
> &) e ) « click the print button, choose the “ltems selected below” radio button and
+ () Incapacity benefit s 3000-3600] use the tick boxes to select specific sections, Chapters, Parts etc.
v O Eereavemenl benefits: deaths before the day on which section 30 of the Pensions Act
2014 comes mtoforee [ 221 You can print the associated Table of Contents by checking the option at the
+ [J Retirement pensions (Categories A and B) [ss 43-55] -l

top of the window. You can also change text size, line spacing and font style
as well as choose to remove link highlighting at the bottom of the window.

Textsize 1ipt(efaut) v Linespacing 15 ine spacing (defaut) v Fontstyle sanssent v | IR

Note: If you are using time travel, be sure to print in colour.

Creating a Link to Perspective

‘ = Table of Dacuments ‘ iﬂpall)onnﬂll‘ *Favuulw‘ = ‘QSeall:ll < > | - @cuml.mnm| -Annmluns| mSiie-by-side‘ [>] | Anhm&ilk

Copy Location To create a link to a specific location on Perspective, use the Location Tools
or Table of Contents to navigate to a provision, then click Copy Location in

Create a shareable link 1 nt document, at nt location, vi B : ‘ .
g e -t e i the button bar. This will open a box with a unique location url.

date, and time travel view

e oaciarbear) To copy the url, press “Ctrl-C" on the keyboard. The url can be pasted into
clive info/documentsfact-sscb1992?tt_option=tt-currentd other documents as well as emails.

Include the Date and View information Check the “Include Date and View Information” box to include time travel
Current - 24/03/2025 information in the link.
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Time Travel

10/04/2018 () significant dates Pensions Act 2004
ETr— - Many documents on Perspective Time Travel, allowing you to view the text
on any date in the past, present or future.
«— 2018 —
Jan Feb Mar May Jun Jul Aug Sep Oct Nov Dec Changing the VIeW Date
Mo Tu We Th Fr sa | su To view a document at a particular date, click the View Date box in the top
% 27 28 29 30 31 1 left corner of the main window, and either:
2 3 4 5 6 7 8 e type in the date and hit the return key, or
° “ L T T I «+ use the Calendar to select the date and click Set View Date.
16 17 18 19 20 | 22
& 24 25 2! zZ 28 28 Use the buttons at the bottom of the Calendar to set the View Date to:
30 1 2 3 4 5 6 « today's date, ie the date at which you are accessing the document, or
Set view date to: 10/04/2018 « 01/01/3000, in order to see all amendments that do not have an
Cancel appointed day for coming into force.
4] ot viow date 1o tody's date: 23/04/2018 Note: \/Vheh the dat@ in the View Date box is not today’s date, the colour of
the date will be red instead of black.
Set view date to 01/01/3000 (Bring all amendments into force)

Significant Dates

IR SSS N i Tate of ocuments | 7y Opon Docume The Significant Dates button is located to the right of the View Date box.
08/04/2025 S Social S ity C L . . .
omr g e il Clicking the button reveals a list of dates that are relevant to the provision in
(® Table of dates « view
~ Social Security )
etliconiibl]  Section 122 The dates in the list will change as you scroll through the document, showing
hetuContiing 1310271992 the relevant dates for each provision.
»etmNon-Col o0y '
» tiv Increasf Clicking a date from the list will change the date in the View Date box.
» prvi Miscellz 1910711595 . . . . . . . . .
©Vis12] 041999 “S|_gn|ﬁcant"dates is best used in conjunction with the On This Day view (see
¥ PLXII Gener View Tabs").
06/04/1999
View Tabs
: All . . . . . .
| Perspective offers six View Tabs, which help you identify and understand
| Combines Past and Future Views: ‘BEEHIGHA and repeals that take effoct amendments to a document. These can be found at the bottom left of the
on or before the View Date, and insertions and repeals that have not yet X
taken effect on the View Date. WlndOW,
Example: . . . . . .
|| e Clicking the View Tabs reveals colour coding that highlights amendments that
e\ Ik not Yot ks ocos have been made, or are going to be made, to a document.
Repeal of this text is in force Inserted text in force
Subject to paragraph lﬂ,me\l-speuse,x pension credit member The available View Tabs are: Current View, Between Dates, Past, On This Day,
| cannot pay contributions into a scheme in respect of a pension Future an d A“
‘ credit in the s/nheme for that ex spouse pension credit member. .
‘ °"“""“"“"":;:M“msmISmymm"";::“"”'""”"' e A description of the views can be found by enabling the Contextual Help
settings in User Preferences (see “Logging in to Perspective’) and hovering
over the relevant View Tao

Colour Key

—
Current View  Between Dates Past OnThisDay  Future All O Colour key
|

“pensionable age” has the meaning given by the rules in The Colour Key provides a description of the relevant colour coding
il whenever you hover over text in a document.
Gold text text has been inserted (19/07/1995)
J Purple text shows the phrase being defined L—“‘ To turn the Colour Key on/off, click the button to the right of the View tabs in
the bottom left of the window.
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Searching

To access the Search Window, click | @, Search  in the button bar. Click the question mark @ on the top right corner of the Search Window
to access Search Help, which contains information on how to run a search and tips for better results.

Step 1: Search Term(s) — enter the words or phrases you want to search.

- You can then choose whether you want to search the exact phrase, any of the terms
oo jrees or all terms within the same ‘section’.
& Exirphoee] TAARR GG R B s VR e Atermis either a "phrase in quotes” or a word
« Plurals of terms are automatically searched, e.g. searching for “actuary” would find
both "actuary” and "actuaries”.

Step 2: Document Selection — select the documents you want to search within:

» Add Current Document: adds the document you have open

» Open Document: type in the title of a document, or select from your Recent
Documents (the last 20 documents you had opened)

« Table of Documents: select whole collections, or click into the collections to
select individual documents.

Step 2: Document Selection
Add Current Document @
or

= Open Document + = Table of Documents

o o You can then select your Search Extent:

» All text including/ excluding notes: this refers to Perspective notes, e.g.
commencement and amendment notes

e Titles and headings only: this includes document titles, as well as Part, Chapter,
Schedule and section titles within a document.

e e T e I T | 1 iMe frame — you can also limit results within a specific date range or by a certain
number of years, months or days.
Click the Search button to run the search.
Results for Exactphrase  Q civil pariner in All text excluding notes

Search results will open in a new tab.

) Click a column title to sort the Search results. An arrow will appear next to the

Searchoptions:  Amend search  Savethis search  Refine search ] New search column bein g so rted
Hits Extract Family Date  Document Title

702 Acts Oct  Bankruptcy (Scotland) Act 1985 (repealed) Show Docanent || Search Options

1% * Amend search: takes you back to the Seach Window, from where you can change
72 Acts. Apr  Bankruptcy (Scotland) Act 2016 Show Document

2010 your search parameters
%1 84 Aws  Nov  Civil Partnership Act 2004 show Document » Refine search: search for term(s) within the documents in the list of Search results

2004 . . .
s 2 oA . « Save this search: save your search to your list of Saved Searches, which you can

cts Nov  Companies Act 2006 Show Document A o . .

205 access by clicking the Saved Searches button in the top right hand corner of the

T2 hes Ma o Coporation TaxAct200 e per [ main Search Window. The Saved Searches page will show you the date you last
ran the search and documents found, as well as allow you to easily re-run your
— search

LGS i) Saved Searches Close X

« New search: opens the Search Window, where you can run a new search.

e + Search Term(s) Documents searched Lastrun & Actions

18 Mar 2025
- “civil partner” o4
000 o Acts & Law Reports 135 documents g @

To access the Search hits, click the document title. The hits are listed by location and
are divided into extracts with contextual highlighting.

To open a document, click an extract.

4 Section 165 « provision concerning entitlement to  guaranteed minimurn pension for the purposes of section 4),

treated as entitled to a guarantead minimum pension to which he would have been entitled Note: The text of the extracts does not time travel.
+ 165 Guaranteed minimum pensians 1 The Board must natify the Commissionsrs of Inland Revenue
accardance with this Chapter, the trustees or managers of the scheme are discharged fom

" oy oo s guried i pvin i o e Pt || TO bypass the list of extracts, use | ShowDocument Or |4 to open a documentin the
same or a new tab respectively.

To return to the full list of documents, click

When Search hits are in Law Reports or Ombudsman determinations, click @ to
view a selection of Keywords etc.

Hits are highlighted in black in the document. There is also an arrow to the left of the
text to indicate the location of a hit:
P Red arrows mean a hit is visible

P> Faded arrows mean a hit is in hidden text eg text not yet in force or the Notes

To navigate hits in the document, use the arrows in the button bar @

To remove hit highlighting and arrows, untick
To return to the list of Extracts, click
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Creating Annotations

‘Add annotation for Section 44 x

Annotation title You can add your own notes to a document by clicking = 4 to the right of the
text and creating an Annotation.

Annotation body & Insert link . . . . . . . .
You can give the Annotation a title and write any additional information in the
larger box.
You can create links to other websites by highlighting text and clicking “Insert
link".

— Using the radio buttons at the bottom of the window, you can choose whether
Private to make your Annotation private or whether to share it with specific groups.
Shared with the following groups only

Click "Save” to create the Annotation.
Save Cancel

Accessing Annotations

—

‘ girmwnmm‘iommm‘ *Favu.liu‘ = ‘QSeall:ll < > | - 6‘cupy|.manm| -Annmnns| msiie-by-side‘ (2] |m
| —

To access an Annotation, click the relevant speech bubble.

- Add View all annotations . . .
‘, *annotation  in Section 44 All annotations created by you or shared with you will appear as blue buttons.
*
Euan Catlum Shared et You can create multiple Annotations per provision, which can be edited or
17:03 deleted as you wish.

29 Jan
Social Security Benefits Up-rating Orders
This section will be amended in March by
the next annual Social Security Benefits
Up-rating Order (these orders fulfil the

W Annotatons | @ —— To access a list of all your Annotations, click the Annotations button in the button
‘Show Current Document Only | | shareq witn. bar.
St becuments T ey Modified = Actons You can use the two drop down lists at the top of the Annotations window to
‘Show Current Document Only. . . . . .
Sockal Securty Coniributons Som g, 522 Shared i grows 29.4an 2005 filter the list. The first gives the choice of Current Document or All Documents.
and Benefits Act 1992 ‘Section 44 Benefits Up-rating Callum  Pendragon - All Users (Reference  17.03 @ . .
o) The second shows the groups the Annotations are shared with.

Call the Perspective Helpdesk 0800 980 1332
or email helpdesk@pendragon.co.uk

We'd love to

hear from you

Alternatively, visit the Perspective Help Page | @

where you will find links to our Training Videos.

Pendragon 3rd Floor, 77 Leadenhall Street, London EC3A 3DE

pendragon.co.uk




